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Appendix

Self-Evaluation Worksheet—Invitations (with sample scores)
	
	
	Scores

	Salutation 
	10 points

	
	
	
	

	Dear Prof./Dr./Ms./Miss/Mr.+ Last name
	 eq \o\ac(○,10)
	10

	Dear Professor
	8
	

	Dear Teacher/Sir/Madam/Sir or madam
	6
	

	Dear + First name
	4
	

	Dear/ Dear Title + First name
	2
	

	No salutation 
	0
	

	Self-introduction
	20 points 

	
	
	

	Full name + identity information
	20
	16

	First name + identity information
	 eq \o\ac(○,16)
	

	Full name only
	12
	

	First name only
	8
	

	Identity information only
	4
	

	No self introduction 
	0
	

	Act of invitation 
	20 points 

	
	
	
	

	I wonder/am (was) wondering if (whether) +S +V
	20
	12

	It will (would) be my pleasure to + V
	16
	

	Would (Could) you (please) + V
	 eq \o\ac(○,12)
	

	Will (Can) + you + (please) + V
	8
	

	I’d like (hope) (want) you to + V
	4
	

	No request 
	0
	

	Invitation details 
	40 points 

	
	
	
	

	What is the event? (e.g., English speech contest)
	 eq \o\ac(○,8)
	24

	When is the event? (e.g., 2 p.m. on March 30, 2012)
	 eq \o\ac(○,8)
	

	Who is the event for? (e.g., all the English majors)
	8
	

	Why is the event held? (e.g., to enhance students’ speaking ability)
	8
	

	Where is the event? (e.g., auditorium)
	 eq \o\ac(○,8)
	

	No details
	0
	

	Closing
	10 points

	
	
	
	

	Truly (Sincerely, Respectfully, Cordially, Faithfully) yours,
	 eq \o\ac(○,10)
	10

	Best regards (wishes),
	8
	

	Sincerely,/Regards, /Cordially,
	6
	

	Thank you,
	4
	

	Your student,
	2
	

	No closing
	0
	

	Grand Total
	72
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